
 

Community Jobs Forum: Host and Moderator Guide 

Suggestions and guidance for those choosing to hold a community jobs forum 
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The moderator’s role is: 1) to organize the meeting, 2) to help moderate the meeting 

your event, although smaller gatherings are of course fine as well. 
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7. Wrap Up and Thank You 
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RSVPs: The moderator should encourage all attendees to RSVP for the event 

Step 2: Get your Materials in Order: 

Documentation of the Event: The moderator may want to have camera on 
hand to take photos and share them with the White House after the event. 
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Preparation for Discussion: The moderator should pass out the form listing the core 

eventually be submitted to the White House.  Help the group get past any obstacles. 
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These Community Jobs Forums are part of that effort, asking Americans all 

questions.  Attendees should take 5-10 minutes reading the document. The group 
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Discussion: Use the discussion questions to guide the conversation.  Try to make 
sure that each attendee has a chance to give input and contribute to what will 

photo if your group chooses, via WhiteHouse.gov/CommunityJobFeedback. 

http://whitehouse.gov/CommunityJobFeedback�
http://whitehouse.gov/CommunityJobFeedback�
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